
Want more great tips and advice about How To Write A Resume?

Pop on over to the CV Saviour Facebook page by Clicking Here for more.

Achievements, Successes, Accomplishments,
Results + Outcomes – Exactly What A

Recruiter Wants to See

Why?

But What Should You Ask?

WHAT TO ASK A RECRUITER

Wherever Possible,
Speak To The Recruiter
Before You Submit
Your Job Application.

We advise our clients to always call the recruiter before submitting a resume in response to a job application. 

The only time you shouldn’t, of course, is if the recruiter specifically requests no phone enquiries.

There are many reasons for connecting with a recruiter, not least of all to ensure that your application would be 

considered in the first place. 

Why spend hours preparing an application if you’re not even a contender? What if the advertiser has already 

shortlisted applicants and are interviewing? What is there is an internal applicant already acting in the role, and 

they’ve been ring-fenced for the job?

Calling a recruiter beforehand can provide you with some vital clues as to the recruitment process, and can help 

shape your application, so make the call before you labour over your documents. 

If you can’t get hold of them by phone, make an appointment to see them, or connect with them on LinkedIn and 

begin a dialogue that way.

It’s a great opportunity to find out a little more about the job that might provide you with some detail to add to your 

application, and it also gives you a point of contact with the recruiter that will leave them with not only your name, 

but also (hopefully) a good impression.

There is no point in making the call just for the sake of it though. Be prepared to ask questions that will help you 

tailor your application.

Well, don’t ask anything that’s blindingly obvious from the job advertisement. Keep it short and sweet and don’t 

waste the recruiter’s time.

Don’t ask any close-ended questions – you don’t want to get a ‘yes’ or no’ answer to any of your queries or you 

won’t get the information you want.
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(Choose relevant questions from this selection):

QUESTIONS TO ASK

Is there anything else you can tell me about the role, for example, is location or proximity to work important for 

the employer?Q

Is someone already in the role, or ‘acting’ in the role? How long have been doing that role?Q

Why is the position vacant?Q

What is the name of the employer? (if it hasn’t been advertised).Q

What is the range of the salary on o�er for the role?Q

What are the biggest challenges faced by the person in this role?Q

What would the employer like the next person in the role to do di�erently?Q

What are the three key things the employer is looking for?Q

When do applications close?Q

How many applicants will you be putting forward to the organisation?Q

To whom should I address my cover letter?Q

What are your expectations as to my resume? e.g. 2-3 pages, would you like copies of my credentials attached?Q
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SAY THANK YOU

LinkedIn Connection Request
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WANT MORE GREAT TIPS AND ADVICE ABOUT
HOW TO WRITE A RESUME? 

e.g. Hi [insert recruiters name

[insert your name and mobile number].

Don’t forget to thank the recruiter after you’ve spoken to them, and if you’ve not already connected to them on 

LinkedIn, do so, with an appropriately worded brief note of thanks*, whether you intend to apply for the role or not.

You should then make any changes required to your resume, based on your conversation with the recruiter, and then 

submit your application as they directed for the role.

Remember, the recruiter is working for their client – the person who is paying them to find the best candidate for the 

job. They don’t work for you, so do not, under any circumstances, hassle them repeatedly over a role.

Thanks for your advice with regard to the role at [XYZ]. I look forward to hearing from you in due course. In the 

meantime, can we connect on LinkedIn? 

Kind regards

Should I send it direct to you? (This is a great question to ask – if you have piqued their interest, you may be 

able to circumvent the initial ATS screen and have the recruiter look at your documents straight away on their 

desktop).

Q

When [as in how long timing-wise] should I expect to hear about next steps once I’ve applied?Q
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